Pippins Preschool Policies


NB: Pippins Preschool are in the process of moving over to a wider-ranging set of policies; all have been written but some have not yet been approved by the management committee.
	Policy number and policy
	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	0.0 Introduction
	10 Jan 2020
	N/A
	N/A

	0.01 Contents
	10 Jan 2020
	N/A
	N/A

	0.02 Notes on policies
	10 Jan 2020
	N/A
	N/A

	0.P1 Staff and volunteer behaviour policy
	10 Jan 2020
	26 Feb 2020
	


	Section 1.0 Child Protection
	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	1.1 Children’s rights and entitlements
	10 Jan 2020
	26 Feb 2020
	

	1.2CCC Safeguarding and Child Protection
	10 Jan 2020
	26 Feb 2020
	

	1.2G DfE Information sharing advice on safeguarding
	10 Jan 2020
	N/A
	

	1.2 CCCG Safeguarding guidance
	10 Jan 2020
	N/A
	

	1.3 Looked after children
	10 Jan 2020
	26 Feb 2020
	

	1.4 Uncollected child
	10 Jan 2020
	26 Feb 2020
	

	1.5 Missing child
	10 Jan 2020
	26 Feb 2020
	

	1.6 CCC Online safety
	10 Jan 2020
	26 Feb 2020
	

	1 CCC 1 Use of mobile phones, cameras and technological devices
	10 Jan 2020
	26 Feb 2020
	

	1 CCC 1G Guidance for settings on the use of images
	10 Jan 2020
	N/A
	N/A

	1.P1 Whistle blowing
	10 Jan 2020
	26 Feb 2020
	


	Section 2.0 Suitable People

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	2.1 Employment
	17 Jan 2020
23 June 2020
	
	

	2.2 Student placements
	17 Jan 2020
23 June 2020
	
	

	2.P1 Visitors
	17 Jan 2020
23 June 2020
	
	


	Section 3.0 Staff Qualifications, Training, Support and Skills
	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	3.1 Induction of staff, volunteers and managers
	24 Jan 2020
23 June 2020
	
	

	3.2 First aid
	24 Jan 2020
23 June 2020
	
	

	3.P1 Supervisions
	31 Jan 2020
23 June 2020
	
	

	3.P2 Staff sickness and abscence
	31 Jan 2020
23 June 2020
	
	


	Section 4.0 Key Person

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	4.1 The role of the key person and settling-in
	3 June 2020
	4 June 2020
	


	Section 5.0 Staff:Child Ratios

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	5.1 Staffing
	23 June 2020
	
	


	Section 6.0 Health

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	6.1 Administering medicines, prescribed medicine form
	16 June 2020
	1 July 2020
	

	6.1P1 Asthma, asthma disclaimer and inhaler record sheet
	16 June 2020
	1 July 2020
	

	6.2 Managing children who are sick, infectious or with allergies
	8 June 2020
	1 July 2020
	

	6.3 Recording and reporting of accidents and incidents
	8 June 2020
	1 July 2020
	

	6.4 Nappy changing and intimate care
	10 Jan 2020
	26 Feb 2020
	

	6.4G Safeguarding guidance for intimate care
	10 Jan 2020
	N/A
	N/A

	6.5 Food and drink
	8 June 2020
	1 July 2020
	

	6.6 Food hygiene
	8 June 2020
	1 July 2020
	

	6.8 Healthcare plan
	16 June 2020
	N/A
	N/A

	6.P1 Bereavement
	8 June 2020
	1 July 2020
	


	Section 7.0 Managing Behaviour

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	7.1 Promoting positive behaviour
	23 June 2020
	
	

	7.1 Appendix: Promoting positive behaviour SICS manual
	23 June 2020
	N/A
	N/A

	7.P1 Learning and development
	
	
	


	Section 8.0 Safety and Suitability of Premises, Environment and Equipment

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	8.1 Health and safety general standards
	
	
	

	8.2 Maintaining children’s safety and security on premises
	
	
	

	8.3 Supervision of children on outings and visits
	
	
	

	8.4 Risk assessment
	
	
	

	8.5 Fire safety and emergency evacuation
	
	
	

	8.5P1 Lockdown
	10 Jan 2020
	26 Feb 2020
	

	8.6 Animals in the setting
	
	
	

	8.7 No smoking
	
	
	

	8.8 Health and safety risk assessment template
	
	
	

	8.9 Fire safety risk assessment template
	
	
	

	8.10 Staff safety including home visits
	
	
	

	8.P1 Financial reserves
	
	
	


	Section 9.0 Equal Opportunities

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	9.1 Valuing diversity and promoting equality
	
	
	

	9.2 Supporting children with special educational needs
	
	
	

	9.2P2 Supporting children with special educational needs and disabilities original Pippins policy
	
	
	

	9.3 Social wellbeing audit
	
	
	

	9.4 Access audit
	
	
	

	9.5 British values
	
	
	


	Section 10.0 Information and Records

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	10.1 Early years prospectus
	
	
	

	10.2 Admissions
	3 June 2020
	4 June 2020
	

	10.3 Application to join
	
	
	

	10.4 Registration form
	
	
	

	10.5 Parental involvement
	
	
	

	10.6 Children’s records
	10 Jan 2020
	26 Feb 2020
	

	10.6 G Children’s records guidance correspondence from Ofsted
	10 Jan 2020
	N/A
	N/A

	10.7 Providers records
	
	
	

	10.8 Transfer of records to school
	
	
	

	10.9 Confidentiality and client access to records
	
	
	

	10.10 Information sharing
	
	
	

	10.11 Working in partnership with other agencies
	
	
	

	10.12 Making a complaint
	
	
	

	10.13 Childcare terms and conditions
	
	
	

	10.14 Notification of leaving form
	
	
	

	10.15 Schedule of fees
	
	
	

	10.15P1 Payment of fees and funding information
	
	
	


	Section 11 Appendix

	Date prepared for committee approval
	Date approved by committee
	Date reviewed by committee

	11.1 Sample policy and procedure
	N/A
	N/A
	N/A
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