10.2 A Appendix: Payment of Fees and Funding Information
Our Fees
£17.50 regular invoiced session (3 hours, £5.83 per hour)
£18.50 extra session (outside of your child’s regular weekly hours)
£6.50 Early Birds full session with breakfast included (8.00am – 9.00am)
£3.00 Early Birds half session (8.30am – 9.00am)
£2.50 Special activity session supplement
£2.25 Hot lunch
£25 Non-refundable administration fee (paid when your child first registers at Pippins)
£10 Per term suggested snack fee for children who attend morning sessions
Funding
All children receive funding for 15 hours per week (5 three-hour sessions at Pippins) the school term after they turn three years old. This is Early Years Universal Funding. Some children may be eligible for more than 15 hours of funding, this is called Extended Entitlement, or 30 hours funding (because that’s the maximum number of funded hours that the government allows per week).
Please see the table below to help you determine when your child will be eligible for funding, based on when their birthday falls during the year.
	Your Child’s Birthday
	Term When Funding Begins

	1 September to 31 December
	Spring term (January start)

	1 January to 31 March
	Summer term (April start)

	1 April to 31 August
	Autumn term (September start)


 
It is also worth noting that some children may be eligible for funding before they turn three, called two-year old funding.
To find out what sort of funding your child may be entitled to, please visit www.childcarechoices.gov.uk.
At Pippins, you can claim up to a maximum of 21 hours of funding per week. This is 3.5 days, or 7 sessions, at Pippins. This funding can be used for any available regular sessions (not Early Birds sessions), without restrictions. Funding is used in term-time only (38 weeks per year). Pippins is not open outside of term time. You may split your funded hours between multiple settings: please do let us know if you plan to do this, as it affects how much we can claim.
Special Activity Sessions
Pippins offers four special activity sessions throughout the week. These include Forest School, Music, and Sports. Please see below for a timetable of when these sessions run.
Due to the extra costs involved in providing these sessions, we ask for a supplement of £2.50 per special activity session, regardless of whether your child is attending on a funded or invoiced basis. However, no parent/carer should be concerned about this additional fee if it would cause a hardship for your family. If that is the case, please come speak to us.
Monday AM: Sports session run by JS Sports & Education
Tuesday PM: Forest School session run by one of Pippins’ qualified Forest School leader
Wednesday PM: Music session run by Jackie from Musical Bumps
Thursday AM: Forest School session run by a qualified Forest School leader
Requesting Funded and/or invoiced sessions
You may select up to a maximum of 24 hours per week (8 three-hour sessions). Of those hours, 21 (7 three-hour sessions) can be on a funded basis. If you would like your child to attend for the full 24 hours, at least one session must be on an invoiced basis. This is to ensure as many children as possible will be able to attend Pippins.
We prefer for children to attend for at least two sessions per week; this helps your child and the staff get to know each other. We’ll always do our best to accommodate your choices!
Early Birds sessions (8am to 9am) do not count towards your total. You may sign your child up for as many Early Birds sessions as you wish each week.
Is my child eligible for funding?
All children receive funding for 15 hours per week (5 sessions at Pippins) the school term AFTER they turn three years old. So if your child's birthday is between 1 September and 31 December, they will be eligible for funding for the start of Spring term (January start). If their birthday is between 1 January and 31 March, their funding will start from Summer term (April start). If their birthday is between 1 April and  31 August, they can receive funding from Autumn term (September start).
Some children may be eligible for more than 15 hours of funding, often called 30 hours funding (because that’s the maximum number of funded hours that the government allows per week).
It is also worth noting that some children may be eligible for funding before they turn three, called two-year funding. 
To find out what sort of funding your child may be entitled to, please visit https://www.childcarechoices.gov.uk/ 
At Pippins, you can claim up to a maximum of 21 hours of funding per week. This is 3.5 days, or 7 sessions, at Pippins. This funding can be used for any available sessions, without restrictions. Funding is used in term-time only (38 weeks per year). Pippins is not open outside of term time. You may split your funded hours between multiple settings: please do let us know if you plan to do this, as it affects how much we can claim.
What if we need to pay for sessions?
Sessions that you pay for are called invoiced sessions. They are charged at £17.50 per three-hour session. You may want your child to attend for invoiced sessions because you'd like them to attend for longer than their funded hours, or because your child is not yet eligible for funding.
Fees must be paid a half term in advance; payment plans can be arranged. Each late payment will incur a £10 fee to cover our administration costs. Where applicable, we will email invoices to both parent/s or carer/s. The parent/s or carer/s who sign this form will be liable for payment of fees.
Regardless of invoicing or funding, children may attend Pippins for a maximum of 24 hours per week (not counting Early Birds sessions). This is to ensure as many children as possible are able to access our sessions.
Invoiced session information
We understand that you may wish to take holidays during term time before your child starts school to take advantage of cheaper and quieter times of year! However, there will not be any reduction in fees as it is difficult to fill your child’s space and staffing costs remain the same. The same applies for absence for other reasons e.g., illness.
Sometimes there is an emergency which causes Pippins to have to close for reasons beyond our control (such as sudden snow fall, frozen pipes, or closure of the site by our landlord, Icknield Primary School). In this case, it is difficult to refund your sessions as staff must still be paid. Although it may not always be possible, we will do our best to offer your child an alternative session to make up for the cancelled session. 
If you need to change the hours your child attends, we will do our best to accommodate this during the year. The notice period is a full half term (no less than six weeks). So, if you decide at the beginning of October that you need to change your child’s sessions, you’ll need to pay for their original hours until the end of December.
Extra sessions
It may be possible for your child to attend the occasional extra session, outside of their normal weekly hours. This would be dependant on availability for that particular session. You would be expected to pay for this session in advance. Extra sessions are charged at £18.50 per morning or afternoon session, or £37 for all day. They can be booked via the 'Extra Session Form' on our website.
Special Activity Sessions: £2.50 supplement
Pippins offers four special activity sessions throughout the week. More information about these sessions can be found below. Due to the extra costs involved in providing these sessions, we ask for a supplement of £2.50 per special activity session, regardless of whether your child is attending on a funded or invoiced basis. However, no parent/carer should be concerned about this additional fee if it would cause a hardship for your family. If that is the case, please come speak to us.
Monday AM: Sports session run by JS Sports & Education [not currently available; we will let you know when these re-start]
Tuesday PM: Forest School session run by a qualified Forest School leader
Wednesday PM: Music session run by Jackie from Musical Bumps
Thursday AM: Forest School session run by a qualified Forest School leader
Early Bird sessions
For parents who need to get to work, or who enjoy the convenience of an earlier drop off time, Pippins offers an early morning session, called Early Birds. Pippins’ Early Birds comprises the same exceptional Pippins childcare, provided by our regular staff, just with an earlier start time available.
There are two options available for parents who would like to send their child to Early Birds:
Full session with breakfast included
8am-9am
£6.50
Half session, without breakfast
8:30am-9am
£3
We regret that we are unable to accept government funding for this session. For those attending Pippins on a funded basis, your funded hours will still begin at 9am, regardless of whether or not your child attends Early Birds.
For children attending a full session from 8am, they will have access to a nutritious breakfast. Some of the foods on offer include fresh fruit, porridge, toast, a choice of cereals, crumpets, and croissants. Children are always given a choice of milk or water to drink.
We can accept childcare vouchers for Early Birds sessions.
Early Birds sessions do not count towards your child's maximum 24 hours at Pippins. You may sign your child up for as many Early Birds sessions as you wish each week.
£25 Initial Compulsory Administration Fee: new children only
This covers the cost of staff administration time around your child starting at Pippins. Unfortunately, our bank now charge us for paying in cash and cheques, so online payments are preferred. 
We understand that finances may be especially challenging at the moment. If you need to break this payment down, or require additional help, then please do let us know.
Funding information: What is funding?
Universal Funding (usually referred to as just “funding” or “funded hours” or “Early Years Education Funding”):
· All children receive funding for 15 hours per week the term after they turn three.
· Funding is term-time only (38 weeks per year).
· Some children may be eligible for two-year funding: please ask the Children’s Centre on 01223 706373.
· Some children may be eligible for more than 15 hours of funding: if eligible, you’ll receive a letter from HMRC.
· You’ll be asked to fill in a Count Me In form which we need to obtain funding: this will be in your Registration Pack.
Extended Entitlement 
· Often referred to as ‘30 hours funding’ but is actually the above universal 15 hours plus a further 15 hours if eligible.
· Eligibility is decided by HMRC. It’s up to parents to apply independently – we can’t help!
· If HMRC confirm eligibility, it is parents’ responsibility to renew every three months. There are deadlines – if you don’t renew in time, then we can’t claim the funding and will invoice you. We are not obliged to remind you if your three-month deadline is approaching, but we’re told HMRC will contact you.
Other funding info:
· Children claiming funding take priority for spaces over extended entitlement funding and fee-paying children.
· You may use funded hours at multiple settings: please let us know if you do this as it affects how many hours we can claim.
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